Outdoor Safety Action Plan

	Activity:

Hamilton Zoo Excursion
	Date:
	Teacher in charge:

	Class level:


	No. of staff:
	No. of helpers:

	No. of

Children:
	Location:

Brymer Rd, Hamilton
	Approved by:



	Time of departure:


	Time of return to school:
	

	What could

go wrong?
	What would cause it to go wrong?
	How could we prevent it from going wrong?
	Whose responsibility is it?
	When/where will it be done?
	Emergency plan

	Injured child/adult
	Unsupervised children

Physical environment


	Ensure supervision and adherence to zoo rules at all times.

No running in zoo.

Being considerate of other public
	Teacher in charge

Group leaders

All children


	At school prior to visit

At zoo

As necessary in the Zoo
	First Aid-school staff/zoo staff

Zoo staff notified of accident or injury

Zoo medical emergency procedure followed if injury is moderate or serious

Incident report to be completed before supervisor leaves zoo

	Lost child
	Inadequate supervision

Unsupervised children

Persons lack of awareness of risk in such a situation
	Ensure supervision and adherence to zoo rules at all times.

Ensure that supervisors personally conduct regular and careful headcounts 
	Teacher in charge

Group leaders

Accompanying zoo staff
	At school prior to visit

At zoo

As necessary in the Zoo
	Contact zoo staff

Notice and description of missing person is radioed throughout zoo staff who will keep a lookout/help search

Description put over loud speaker

When located missing person returned to reception area

	Lost property
	Distracted child/adult
	Allocate place/person for First Aid box. Leave bags in bus/cars/at zoo. Leave valuables at school.


	Teacher in charge

Group leaders/supervisors


	At school prior to visit

At zoo

As necessary in the Zoo
	Check with Reception’s lost property

Students told where and when to put belongings.


	What could

go wrong?
	What would cause it to go wrong?
	How could we prevent it from going wrong?
	Whose responsibility is it?
	When/where will it be done?
	Emergency plan

	Weather related hazards
	Lack of adequate protection against: dehydration heat cold rain wind UV radiation
	Visitors must check the weather forecast and ensure every charge is suitably protected from the elements, particularly wind and sun protection.
	All supervisors of visiting groups
	Before departure to the zoo

As necessary in the zoo
	First aide required

	Sick Person
	Lack of medication

Pre-existing condition
	Please ensure that all required medications (for asthma, allergies, etc.) are readily at hand and that pre-existing conditions are notified and that provision has been made for this.
	All visiting supervisors
	As and when necessary

Upon the arrival of qualified 

First aid personnel
	First Aid-school staff/zoo staff

Zoo staff notified of accident or injury

Zoo medical emergency procedure followed if injury is moderate or serious

Incident report to be completed before supervisor leaves zoo

	Person bitten by animal
	Person ignores written and/or verbal instructions

Lack of adequate supervision


	Provide clear and frequent instructions not to attempt to touch animals or to offer them food or other items
	All supervisors of visiting groups and any accompanying zoo staff
	At discussion meeting with entire group before departure to the zoo

Before venturing out into the zoo

As necessary in the zoo
	Supervisor immediately notifies Zoo staff of incident/injury

This action MUST be taken even if supervisor is a qualified first-aider and patient seems unconcerned

Qualified zoo first-aider will attend bitten party

Zoo medical emergency procedure followed if injury is moderate or serious

Incident report to be completed before supervisor leaves zoo

	Animal escape
	Earthquake, accidental release, auto release
	Regular monitoring of enclosure condition/security

Care with entry/exit of keepers/zoo personnel
	All zoo staff particularly keepers
	Daily during feeding

Daily during general zoo staff movement about the zoo
	Zoo staff will implement animal escape procedure

All visitors will follow directions of Zoo staff

	Fire
	Deliberate, accidental, careless activity
	
	All supervisors of visiting groups

All zoo staff and visiting contractors
	As and when utilising tools, facilities and ignition systems around the zoo

As and when suspicious behaviour is reported
	Zoo staff will implement fire emergency procedure

All visitors will follow directions of Zoo staff


	Group members requiring

special consideration:



	Health:



	Behaviour:



	Other:



	Pre-activity checklist

Off site venue visited 

Trip application approved

Permission slips returned

Medical records checked

SAP form to all teachers


	On the day

Medication

First Aid kit

Cell phone

Intentions left at office

Equipment checked


	Comments


On completion of the SAP, does the activity still provide the opportunity to meet your intended outcomes?   Yes____        No_____
































































